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IHonoxenue
00 aBTOMATHU3HPOBAHHOI HHGOPMALMOHHON cHcTEMe
«CeteBoii ropoa. OopaszoBanmne»

1. OOmue moJi0KeHUA

Hacrosiee Ilonoxkenue paszpabotaHo B cOOTBETCTBUU ¢ DenepanbHbIM
3akoHOM ®enepanbHbiM 3akoHOM OT 29 nekabps 2012 roma Ne 273-03 «OO0
oOpazoBanun B Poccuiickoit ®enepanuu», IlopsakoMm opraHuzauuu "
OCYIIECTBICHUS oOpa3oBaTenbHON NeSATEIbHOCTH () OCHOBHBIM
oOmeoOpa3oBaTeNbHbIM ~ MpPOrpaMMaM -  O0pa3oBaTelIbHBIM  IIpOrpammam
Ha4yaJIbHOro OOILEro, OCHOBHOIO OOIIEro M CpeaHero oodmiero oOpa3zoBaHus,
YTBEPKJICHHBIM TpHUKa3oM MuHHCcTepcTBa 00pa3oBaHusl W Hayku Poccuiickoi
®enepanuun ot 30 aBrycra 2013 1. Ne 1015 (c u3MeHEHMsIMH), NPUKA30M
MUHHCTEpPCTBAa oOpa3zoBanusi u Hayku KpacHomapckoro kpas ot 12.12.2014 Ne
5458 "O6  yTBepXKICHMHM  IUUIaHA  MEPONPUATHA  TIO  BHEIPEHUIO
aBTOMATHU3UPOBAaHHOW CUCTEMBbl ympaBiieHus: cepoil oOpazoBaHus", MNHCHbMOM
MUHHCTEPCTBA 00pa3oBanus U Hayku Kpacnomapckoro kpast ot 13.11.2014 Ne 47-
16619/14-14 "O MeTOAMYECKMX PEKOMEHIAIUAX MO BHEAPCHUIO CUCTEM BEICHUS
KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BHJE", NUCBMOM MHHHCTEPCTBA
oOpa3oBaHUs, HAYKHM U MOJOJEKHOW mnoauTuku KpacHomapckoro kpasi OT
30.08.2017 Ne47-16557/17-11 "OO6 akryanusanumu wuHpopMaiuu", YcraBoM
MAOY COHI Ne3 um. C.B. Jlyounckoro ct. bepe3anckoii (nanee — YupexaeHus).
1.1. Tlonmoxxenuwe perinameHTUpyeT mopsaok wucnoiab3oBanuss AUC CI'O B
ynpasieann MAOY COHI Ne3 um. C.B. [{yOunckoro ct. bepe3aHckoii, B TOM
YKCJI€ B OPraHU3alMU U YIIPABJIECHUU y4€OHO-BOCTIMTATEIbHBIM IIPOLIECCOM.
1.2. Hactosmuii nokymMeHT omnpenenseT ycnoBus u npasuia Beaenus AVC CT'O,
KOHTPOJISL 32 BEJIEHUEM, MPOLEAYpbl 0OecreyeHus] JOCTOBEPHOCTH BBOJAMMBIX B
AUNC CI'O paHHBIX, HAJEXKHOCTU MX XPAHEHUS U KOHTPOJIA 32 COOTBETCTBUEM
AUC CI'O TpeboBanMsIM K JOKYMEHTOOOOPOTY, BKJIIOYAs CO3JaHUE PE3EPBHBIX
KOITMI, TBEPABIX KOMHI (Ha OyMa>XHOM HOCHUTEIE) U Ap.
1.3. B cooTBeTcTBHUM C JAEUCTBYIOIIMM 3akoHoAaTtenscTBOoM OV  Bmpase
CaMOCTOSITENILHO BHIOMPATH (DOPMBI TOTIOJTHUTEIbHBIX OTYETOB.



1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE pE3YyJbTAaTOB YyuyeTa JEHCTBYIOLIUM
HOpPMaM M, B YaCTHOCTH, HacTosuemy [lonoxenuro, HeceT pykoBoautenb OVY.

1.5. OTBETCTBEHHOCTh 3a COOTBETCTBHUE JaHHBIX yueTa (akTam peaau3aluu
y4eOHOro Ipoliecca JSKUT Ha 3aMECTUTENE TUPEKTOpa 1Mo yueOHoM padore.

1.6. Ilpu BeneHuu ydyeta HEOOXOIMMO 00ECIIEUUTh COOTIOICHUE 3aKOHO1aTeIbCTBA
O MEePCOHAJIBHBIX JIAHHBIX

2. lMopsinok padoTel AUC «CeteBoii ropoa. OopasoBanue

2.1. Ilopsnok paboOThl aBTOMAaTU3UPOBAHHON HH(POPMAIIMOHHOM cucteM «CeTeBoit
ropoja. O6pa3oBaHue» B YUPEKACHUN BKIIOUALT:

2.1.1. BBoag OCHOBHBIX HaHHBIX 00 VYupexaeHuu. OpraHuszanus JI0CTyIa
pabotaukoB IlIkomnsr k AUC «CeteBoii ropoa. OOpa3oBaHHe.

2.1.2. BeneHue nWYHBIX JACNT COTPYAHUKOB, OOYYArONIUXCS, POAMTENEH IS
CO3JaHUS ONEPATUBHBIX OTUETOB.

2.1.3. BeneHnve KHUTU JBUKEHUS, BEJICHUE PACIIUCAHUS 3aHSITHMA.

2.1.4. BeegeHue OSIEKTPOHHOIO S>KypHasia, TMOJYyYEHHE CTaHAAPTHBIX OTYETOB.
ABTOMAaTU3UPOBAHHOE COCTABJICHUE OTYETHOCTHU JUIsl Y IpaBlieHUs 00pa30BaHUsI.
2.1.5. Benenue kajeHIapHO - TEMAaTUYECKUX IJIAHOB, OpraHU3allUs JIEKTPOHHOTO
nokymeHtoobopota. Mcnonb3oBanue cpenctB  AUC  «CeteBoit  ropoj.
OOpazoBaHue» s B3aUMOJICMCTBHUS YYaCTHHUKOB O0Opa3oBaTEIbHOTO TMpoliecca,
OpraHu3alys JUCTAaHIIMOHHOTO JIOCTYTIa POJIUTEIEH.

2.1.6. Benenune noptdoino cBOMX MPOEKTOB U METOJUIECKUX Pa3padOTOK.

2.2. Tlopspox wucnomp3oBanus ANC «CereBoii ropon. OOpa3oBaHue»
onpenenseTcs B 1. 4 HACTOSIIETO MOJOXKECHUSI.

3.  Kanaposblii coctaB AUC «CeteBoii ropoa. O6pazoBanue»

3.1. lomkxHOoCTH, KOTOphle HeoOxoammbl mis dpdextuBHOi pabdoter AUC
«CerteBoii ropos. OOpazoBaHuEe» U UX OCHOBHBIE 00S3aHHOCTH:

3.1.1. Koopaunatop AUC «CeteBoii ropoa. O6pa3oBaHue» — OpraHu3yeT padoTy
BCEX THUIIOB MOJb30BarTelei (paOOTHUKOB, POAUTENECH) B Y UPEIKICHUU:

- OCYHIECTBJISIET KOHTPOJb BeleHUs 0a3bl JAHHBIX COTPYIHUKOB, YYalllUXCAd H
POIUTENEH;

- BBOJIUT U KOPPEKTUPYET yUEOHBIH 1J1aH;

- OCYIIIECTBIICT BBEACHUE U PEJAKTUPOBAHUE TIPEIMETOB U TPYIII;

- OCYIIIECTBIISECT BBOJI M PEIAKTUPOBAHKUE PACTTUCAHUS;

- OTBEYACT 3a BHYTPECHHUH MOHHMTOPHHI CpPEICTBAMH aBTOMAaTH3WPOBAHHBIX
OTYETOB;

- OCYIIECTBJISIET COOp, UCTI0JIB30BAHKUE U MPEAOCTABICHUE PYKOBOISIINM OpraHam
aBTOMATU3UPOBAHHBIX OTYCTOB;

- POU3BOIUT COCTABIICHUE aBTOMATU3UPOBAHHONW FOCCTATOTYCTHOCTH;

- KOHTPOJIUPYET BEJICHUE KHUTH JIBFOKCHUS YUIAIIUXCS;

- IPUHUMAET YYaCTUE M OCYIIECTBIISECT KOHTPOJb 32 3aKPhITHEM Y4eOHOTO Toja
MepPexXo0M Ha HOBBIN Y4EOHBIN TO/I.

3.1.2. CereBoiif CHCTEMHBIN aMUHHUCTPATOP:

- OKa3blBa€T METOJIUYECKYI0O TIOMJEPKKY COTPYAHUKAM YUPEKACHHS TI0
ucrojib3oBannio AVUC;

- MPOU3BOIUT KOPPEKTHPOBKY 001IeH nH(POpMAITUU U HACTPOEK;



- oTBe4aeT 3a obecneuenue 6e3omnacHoct padbotsl AUC B Yupexaenuu;

- OIpeIeNIsieT mpaBa A0CTyNa K CUCTEME;

- OCYILECTBIIIET 3aKPbITUE Y4E€OHOTO roja Mepexoj]] Ha HOBBIM Y4eOHBIM Toj
COBMECTHO U IO KOHTPOJIEM KOOPANHATOPA;

- OCYILIECTBIIAET BbIJaUy MapoJiei paboTHUKAM YUPEKIACHUS U POTUTEIISIM;

- OCYILIECTBIISIET B3aUMOJICUCTBUE C POJIUTEISIMHU C MIOMOIIBIO JOCKH OOBSBICHUH,
AJIEKTPOHHOM MOYTHI, (popyma.

3.1.3. CereBoli yUuTeIh:

- OCYIIECTBIISECT BBOJ MHPOPMAIIMH O MOCEIIAEMOCTH U yCIIEBAEMOCTH;

- OCYIIECTBIISET BEJICHUE KAJIEHIAPHO-TEMAaTUYECKOTO MJIaHUPOBAHUS;

- HCIIOJIb3YET OTYETHI AJISl TeKYIEH paboThl C yUAITUMUCS U POTUTEISAMU;

- OCYIIECTBIISIET B3aUMOJICUCTBUE C POJUTEISMH C MOMOIIBIO TOCKU OOBSBICHUM,
AJIEKTPOHHOM MOYTHI, (popyma.

3.1.4. CeteBoii KJIIaCCHBIA PYKOBOJIUTEIIb:

- OTBEYaeT 3a MPOCBETUTEIbCKYIO padoTy mo ucnosb3oBaHuio AUC «CereBoil
roOpoJ» Cpenu poaUTeNeH;

- OCYUIECTBIIET JeJIEHUE Kiacca Ha MOJPYIIIbL;

- OCYILECTBIISIET KOHTPOJIb 33 MOCEIIAEMOCThIO C TIOMOIIIbIO aBTOMATHU3UPOBAHHBIX
OTYETOB;

- OCYULIECTBIIET CO3/AaHUE OPTaHU3AI[MOHHBIX MEPONIPUITUI BHYTPH KJlacca,

- ACTIOJIB3YET OTYETHI AJISl TeKYIIEH paboThl C yUaITUMUCS U POTUTEISAMU;

- OCYIIECTBIISIET B3aUMOJICUCTBUE C POJUTEISIMU C MOMOIIBIO IOCKH OOBSBICHUH,
AJIEKTPOHHOM NOYTHI, (popyma.

3.1.5. [enonpousBoauTens (CEKpeTaph):

- OCYIIECTBISIET BEJICHUE KHHUTU JBWKCHHS BOCHUTAHHUKOB TIOJ KOHTPOJEM
KOOPAMHATOPA;

- nmpou3BoAUT (GopMUpoBaHME ©0a3bl JAaHHBIX BHYTPEHHHUX 3JIEKTPOHHBIX
JIOKYMEHTOB MO KOHTPOJIEM KOOPAWHATOPA;

- OCYUIECTBIISIET BEJICHUE JIMYHBIX JIEJI COTPYIHUKOB Y UpEXKICHUS;

- OCYULIECTBIISIET BEJICHUE 3JIEKTPOHHBIX JIMYHBIX JI€J] YUALIUXCSI U POIUTEIIEH.
3.1.6. Monepatops! Gpopyma:

- CIEJAT 32 aKTUBHOCTHIO (hOpyMa, YUTAIOT BCE COOOIIEHUS YIaCTHUKOB (Gopyma,
MOTYT KOMMEHTHPOBaTh HMX CBOMMH COOOILEHUSMU B COOTBETCTBHUM C TEMOU
dopyma;

- YAQISIIOT COOOIIEHHUS, COIeprKallie Tpyoyro Wik He(OpMaIbHYIO JIEKCUKY, JTHOO
BBICKA3bIBaHUS, OOMKAIOIME KOr0-TM00 U3 YYaCTHUKOB (hopyMa.

3.1.7. IlpencraBuTenib POIUTEIBCKOIO KOMHUTETa AJid OOEcleueHus CBs3el C
pOIUTENSIMH —  OCYIIECTBISIET CBsi3b  KoopauHaTopa «CeTeBoit  ropof.
OO6pazoBaHue» C POAUTEISIMHU.

3.2. KagpoBeiii  coctaB pabotHnkoB ACY «CereBoii ropon. OOpa3oBaHue»
pacrnpeensercs ClIeIyomuM 00pa3oMm:

Ne HazBanue JOJDKHOCTHU KonndecTBo uen.



Oobs13aTesibHBIEC KAAPbI

1. Koopaunarop «CereBoi ropon. 1
OO6pazoBaHue»
2.  CeTreBo# CUCTEMHBIN aIMUHUCTPATOP 1
3. CereBble yunTens Bce yuutens
4.  |CereBbl€ KJIACCHBIE PyKOBOAUTEIN Bce KJIACCHBIE
PYKOBOIHUTENU
5. Mogepatopsr popyma 1

JIOTIOJTHUTEIbHbIE KAIPhI
6. Cekperaph U CHCIHAINACT MO Kajapam 1

7. IlpencraBUTenbh POAUTEIIBCKOTO KoMmMHuTeTa 1
JUIs1 00€CTICUCHUS CBA3EH C pOIUTEISAMU

3.3. Bee mommkHocTH miisi obecnieuenust vcnoib3oBanus AUC «CereBoil Topo.
OOpazoBaHue» SBISIOTCS BHYTPEHHUMH M YTBEPXKIAIOTCS MPUKA30M  TIO
VYupexaenuto. TpyaoBble OTHOLIEHUS, COOTBETCTBYIOIIME 3TUM JIOJDKHOCTSIM,
pPEryaupyloTcsi BHYTPEHHUMHU JOKYMEHTaMH (MIpUKa3aMd M JOJKHOCTHBIMU
uHCTpyKuusaMu). HasHauenne Ha nomwkHocTh B mnpoekte ANC «CeteBoit ropon.
OO6pazoBaHue» He 0CBOOOXKAAeT pAOOTHUKOB OT UX IMOBCEIHEBHBIX 00S3aHHOCTEH,
OTIPEJICIICHHBIX B yU€OHOM IIJIaHE U BBEJECHHBIMH JOJKHOCTHBIMH UHCTPYKITUSIMU.
Takue 0cBOOOXKIEHUS MOTYT OBITH OCYILIECTBJIECHBI MO KEJIAHUIO pabOTHUKA U B
cooTBeTCTBHM C TpynoBbM Kogekcom PO.

3.4. 3amuch 0 Ha3HauyeHWH Ha JoKHOCTH B mpoekte ANC «CereBoli TOpPOI.
OO6pazoBanue» B TPYJOBOM KHMKKE HE OCYIIECTBISETCS.

4. Mopanok ucnoab3oBanusa AUC «CeteBoii ropoa. Oo6paszoBanne»

4.1. O6mee ynpaBiaeHue paboroiti B CereBoM TOpojAe B YUpexIAeHUU
OCYUIECTBIISIETCS AUPEKTOPOM ILKOJIBI.

4.2. HemocpeAacTBeHHOE  pPYKOBOJACTBO  paboTamu, KOTOpbIE  CBSI3aHbI  C
yhnpaBiieHreM, oocnyxkuBanueM u noanepxkoit cucreMbl AC «CeteBoit ropos.
OOpazoBanue» (BKIOYas BCE MOAYIW M (DYHKIIMM CHUCTEMBI), B YUpEXKICHUH
ocymiecTBisieT koopauHatop AUC «CeteBoit ropoa. ObpazoBaHue».

KoopanHaTop COBMECTHO ¢ TUPEKTOPOM Y UPEIKICHHUS:

-OIIPEACIISIIOT COCTAaB UCTIONHUTENEH 00s3aTenbHbIX paboT B AUC «CeteBoit Topo.
OO6pazoBanue» (PyKOBOJAIINX, EIarOTUYECKUX PAOOTHUKOB, POJIUTENCH );
-IJIAaHUPYIOT, OPTaHU3YIOT YCIOBUS JIsl paOOThl UCIIOJIHUTENIEH;

-KOHTPOJMPYIOT ycnoBusa ocyuiectBiaeHuss padbor B AMC «CereBodt ropo.
OO6pazoBanuey, onpeneneHHbIX 3TUM [lonoxenunem;

Koopaunarop n1m4Ho:

- OTBEYaeT 3a COOJIIOJICHHE CPOKOB BBINOJHEHUS pabOT W OpraHU3ALMU
OTYETHOCTH YYaCTHUKaM y4eOHO-BOCITUTATEIBHOIO MPOIlecca;

- OTYUTHIBAETCSA TMepe] Y4YaCTHHUKAMHU Y4eOHO-BOCIHUTATENIBHOTO IIpolecca o
coctosiHuu ucnonb3oBanus cucreMbl AUC «CerteBoii ropoa. OOpa3zoBaHue».

4.3. Pabotbl, KOTOpBIE CBSI3aHBI C oOOecrneueHueM OecnepeboiiHoil paboThl B
cucteMe U paboThl, KOTOPHIE CBSA3aHbI C oOecreueHueM 0e30MacHOCTH Ha YPOBHE
YUPEXKJICHUS, BBITIOJIHAET CETEeBOW CUCTEMHBIN aJIMUHUCTPATOP.



4.4. ExenneBHble paOOTHI 1O 3aMOJIHEHUIO, BBEJCHUIO HH(GOPMAIIUU U TOIIEPIKKE
paboThl MO/IYJIEH CUCTEMBI, COCTABJIEHUN OTYETOB BBIMOIHSIOT CETEBbIC YUUTENS U
KJIACCHBIE PYKOBOIUTEIIH.

4.5. Koopaunatop AUC «CeteBoit ropoa. O6pazoBanue» coBMecTHO ¢ CeTeBbIMU
KJIACCHBIMU PYKOBOUTEISIMU:

-TOTOBSIT OTYETHl W JIPyrhe MaTepualbl JJid OrJallleHus] y4acTHUKaM Y4eOHO-
BOCITUTATEIBHOTO MPOIIECCa;

-FOTOBST NPEJI0KEHUS 151 OJKIIFOUEHHSI HOBBIX BO3MOYKHOCTEH CUCTEMBI,
-HaOJI0IA0T 32 pabOTON B CHCTEME YUHUTENEH U POTUTEICH.

4.6. Mopepatopsl popyma AVC «CeteBoii ropoa. OOpa3zoBaHue»:

- CJIeMIAT 32 aKTUBHOCTHIO (hOpyMa, YUTAIOT BCE COOOIIEHUSI YYACTHUKOB (popymMma,
MOT'YT KOMMEHTHUPOBAaTb UX CBOMMH COOOIIECHUSMH, B COOTBETCTBHU C TEMOM
dopyma;

- YIAJSIOT COOOILEHUs, COAepKaIIKe rpyOyI0 WM HEHOPMAaTUBHYIO JIEKCUKY, JTH00
BBICKA3bIBaHUS, OOMKAIOIIME KOTO-TH00 U3 YYaCTHUKOB (hopyMma.

4.7. Nupextop YupexkIeHUs OTYUTHIBACTCS O XOJI€ U pe3yibTaTax padoThl mepen
opraHamu OOIIIECTBEHHOT'O CaMOYIpaBJeHUsI YUpeKIeHUS U, TIPU HEOOXOTUMOCTH,
nepe ynpaBjieHHeM 00pa30BaHus B YCTAHOBJICHHBIE UMHU CPOKH.
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