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00 aBTOMATHU3HPOBAHHOI HHGOPMALMOHHON cHcTEMe
«CeteBoii ropoa. OopaszoBanmne»

1. OOmue moJi0KeHUA

Hacrosiee Ilonoxkenue paszpabotaHo B cOOTBETCTBUU ¢ DenepanbHbIM
3akoHOM ®enepanbHbiM 3akoHoM OT 29 nexadbps 2012 roma Ne 273-d3 «O06
oOpazoBanun B Poccuiickoit ®enepanuu», IlopsakoMm opraHuzauuu "
OCYLIECTBJICHUS oOpa3oBaTenbHON NEeSATEIbHOCTH () OCHOBHBIM
oOmeoOpa3oBaTeNbHbIM ~ MpPOrpaMMaM -  O0Opa3oBaTEelIbHBIM  IIpOrpammam
Ha4yaJIbHOrO0 OOILEro, OCHOBHOIO OOIIEro M CpeaHero oOmiero oOpa3zoBaHus,
YTBEPKJICHHBIM TpHUKa3oM MuHHCcTepcTBa 00pa3oBaHusl W Hayku Poccuiickoi
®enepanuun ot 30 aBrycra 2013 1. Ne 1015 (c u3MeHEHMsIMH), NPUKA30M
MUHHCTEpPCTBAa oOpa3zoBanusi u Hayku KpacHomapckoro kpas ot 12.12.2014 Ne
5458 "O6  yTBepXKICHMHM  IUUIaHA  MEPONPUATHA  TIO  BHEIPEHUIO
aBTOMATHU3UPOBAaHHOW CUCTEMBbl ympaBiieHus: cepoil oOpazoBaHus", MNHCHbMOM
MUHHCTEPCTBA 00pa3oBanus U Hayku Kpacnomapckoro kpast ot 13.11.2014 Ne 47-
16619/14-14 "O MeTOOUYECKUX PECKOMCHIALMSAX 0 BHEIAPCHHIO CHCTEM BCICHHUS
JKYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BHJE", NUCBMOM MHHHCTEpPCTBA
oOpa3oBaHus, HAYKM W MOJOJAEKHOW mnoauTuku KpacHomapckoro kpasi OT
30.08.2017 Ne47-16557/17-11 "OO6 akryanuzanuu wuHPOpMarmu", YcTaBoM
MAOY COHI Ne3 um. C.B. Jlyounckoro ct. bepe3zanckoii (nanee — YupexaeHus).
1.1. Tlonoxxenuwe pernameHTUpyeT mopsaok wucnoib3oBanuss AUC CI'O B
ynpasieann MAOY COHI Ne3 um. C.B. [{yOunckoro ct. bepe3aHckoii, B TOM
YKCJI€ B OPraHU3alMU U YIIPABJIECHUU y4€OHO-BOCTIMTATEIbHBIM IIPOLIECCOM.
1.2. Hactosmuii nokymMeHT omnpenenseT ycnoBus u npasuia Beaenus AVC CT'O,
KOHTPOJISL 32 BEJIEHUEM, MPOLEAYpbl 0OecreyeHus] JOCTOBEPHOCTH BBOJAMMBIX B
AUNC CI'O paHHBIX, HAJEXKHOCTU MX XPAHEHUS U KOHTPOJIA 32 COOTBETCTBUEM
AUC CI'O tpeboBaHUsAM K JOKYMEHTOOOOPOTY, BKJIIOUasi CO3JaHUE PE3EPBHBIX
KOIWH, TBEPABIX KON (Ha OyMa>kKHOM HOCHUTEJE) U JP.
1.3. B cooTBeTcTBHUM C JAEUCTBYIOIIMM 3akoHogaTtenscTBOM OV  Bopase
CaMOCTOSITENIHO BBIOMPATh (DOPMBI TOTIOJTHUTEIBHBIX OTYETOB.



1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE pE3YyJbTAaTOB YyuyeTa JEHCTBYIOLIUM
HOpMaM M, B YaCTHOCTH, HacTosiuemy [lonoxenuto, HeceT pykoBoauteib OVY.

1.5. OTBETCTBEHHOCTh 3a COOTBETCTBHUE JaHHBIX yueTa (akTam peaau3aluu
y4eOHOro Ipoliecca JSKUT Ha 3aMECTUTENE TUPEKTOpa 1Mo yueOHoM padore.

1.6. Ilpu BeneHuu ydyeta HEOOXOIMMO 00ECIIEUUTh COOTIOICHUE 3aKOHO1aTeIbCTBA
O MEePCOHAJIBHBIX JIAHHBIX

2. lMopsinok padoTel AUC «CeteBoii ropoa. OopasoBanue

2.1. Ilopsnok paboOThl aBTOMAaTU3UPOBAHHON HH(POPMAIIMOHHOM cucteM «CeTeBoit
ropoji. OOpa3oBaHue» B YUpeKICHUU BKIIOYACT:

2.1.1. BBoag OCHOBHBIX HaHHBIX 00 VYupexaeHuu. OpraHuszanus JI0CTyIa
pabotaukoB IlIkomnsr k AUC «CeteBoii ropoa. OOpa3oBaHHe.

2.1.2. BepneHue NUYHBIX J€T COTPYAHHKOB, OOYYArOIIMXCS, POAUTENECH IS
CO3J1aHUs OIEPATUBHBIX OTYETOB.

2.1.3. BeneHnue KHUTU JBUYKEHUS, BEJICHUE PACIUCAHUS 3aHSITHIA.

2.1.4. BeegeHue OSIEKTPOHHOIO S>KypHasia, TMOJYyYEHHE CTaHAAPTHBIX OTYETOB.
ABTOMAaTU3UPOBAHHOE COCTABJICHUE OTYETHOCTHU JUIsl Y IpaBlieHUs 00pa30BaHUsI.
2.1.5. Benenue kajeHIapHO - TEMAaTUYECKUX IJIAHOB, OpraHU3allUs JIEKTPOHHOTO
nokymeHtoobopota. Mcnonb3oBanue cpenctB  AUC  «CeteBoit  ropoj.
OOpazoBanue» Uisi B3aUMOJICHCTBUSL yYaCTHHUKOB OOpa30BaTENBbHOrO Ipoliecca,
OpraHu3alys JUCTAaHIIMOHHOTO JIOCTYTIa POJIUTEIEH.

2.1.6. Benenune noptdoino cBOMX MPOEKTOB U METOJUIECKUX Pa3padOTOK.

2.2. Tlopspox wucnomp3oBanus ANC «CereBoii ropon. OOpa3oBaHue»
OTIPE/IETSETCS B M. 4 HACTOSIIETO MOJOKCHHS.

3.  Kanaposbslii coctaB AUC «CeteBoii ropoa. O6pazoBanue»

3.1. lomkxHOoCTH, KOTOpble HeoOxoammbl mis dddextuBHoi padoter AUC
«CerteBoii ropos. OOpazoBaHuEe» U UX OCHOBHBIE 00S3aHHOCTH:

3.1.1. Koopaunatop AUC «CeteBoii ropoa. O6pa3oBaHue» — OpraHu3yeT padoTy
BCEX THUIIOB MOJb30BarTelei (paOOTHUKOB, POAUTENECH) B Y UPEIKICHUU:

- OCYHIECTBJISIET KOHTPOJb BeleHUs 0a3bl JAHHBIX COTPYIHUKOB, YYalllUXCAd H
POIUTENEH;

- BBOJIUT U KOPPEKTUPYET yUEOHBIH 1J1aH;

- OCYIIIECTBIICT BBEACHUE U PEJAKTUPOBAHUE TIPEIMETOB U TPYIII;

- OCYIIIECTBIISECT BBOJI M PEIAKTUPOBAHUE PACTTUCAHUS;

- OTBEYaeT 3a BHYTPEHHUN MOHUTOPHHI CPEACTBAMH aBTOMATH3MPOBAHHBIX
OTYETOB;

- OCYIIECTBISIET COOpP, UCTIOIB30BAHNE U MPEAOCTABICHHE PYKOBOASAIIUM OpraHam
aBTOMATHU3UPOBAHHBIX OTYETOB;

- IPOU3BOJIUT COCTABICHUE aBTOMATH3UPOBAHHON rOCCTaTOTYETHOCTH;

- KOHTPOJIUPYET BEJICHUE KHUTH JIBFOKCHUS YUIAIIUXCS;

- IPUHUMAET YYaCTUE M OCYIIECTBIISECT KOHTPOJb 32 3aKPhITHEM Y4eOHOTO Toja
MepPexXo0M Ha HOBBIN Y4EOHBIN TO/I.

3.1.2. CereBoiif CHCTEMHBIN aMUHHUCTPATOP:

- OKa3bplBa€T METOAMYECKYIO0 TMOJJIEPKKY COTPYAHMKAM YUpEeXKIEHUs IO
ncnonb3oBannto AUC;

- MPOU3BOJUT KOPPEKTHPOBKY 00111l HH(POpMAITUU U HACTPOEK;



- oTBe4aeT 3a obecneuenue 6e3omnacHoct padbotsl AUC B Yupexaenuu;

- OTIpeIeINISIeT IPpaBa JOCTyIa K CHCTEME;

- OCYIICCTBIIICT 3aKphITHE YYEOHOTO roja Tepexo]] Ha HOBBIH Y4YeOHBIH Troj
COBMECTHO H IOJI KOHTPOJIEM KOOPIUHATOPA,

- OCYILIECTBIIAET BbIJaUy MapoJiei paboTHUKAM YUPEKIACHUS U POTUTEIISIM;

- OCYIICCTBIIICT B3aUMOJCUCTBHE C POJUTEISIMH C TIOMOIIBIO TOCKH OOBSIBIICHUH,
DJIGKTPOHHOU TOYTHI, opyMa.

3.1.3. CereBoli yUuTeIh:

- OCYIIECTBIISECT BBOJ MHPOPMAIIMH O MOCEIIAEMOCTH U yCIIEBAEMOCTH;

- OCYIIECTBIISET BEJICHUE KAJIEHIAPHO-TEMAaTUYECKOTO MJIaHUPOBAHUS;

- HCIIOJIb3YET OTYETHI AJISl TeKYIEH paboThl C yUAITUMUCS U POTUTEISAMU;

- OCYIIECTBIISIET B3aUMOJCUCTBUE C POJIUTENIIMUA C TIOMOIIBIO JOCKH OOBSABICHUH,
AJIEKTPOHHOM MOYTHI, PopyMa.

3.1.4. CereBoii KJIaCCHBIH PYKOBOIUTEb:

- OTBEYaeT 3a MPOCBETUTEIbCKYIO padoTy mo ucnosb3oBaHuio AUC «CereBoil
roOpoJ» Cpenu poaUTeNeH;

- OCYUIECTBIIET JeJIEHUE Kiacca Ha MOJPYIIIbL;

- OCYILECTBIISIET KOHTPOJIb 33 MOCEIIAEMOCThIO C TIOMOIIIbIO aBTOMATHU3UPOBAHHBIX
OTYETOB;

- OCYULIECTBIIET CO3/AaHUE OPTaHU3AI[MOHHBIX MEPONIPUITUI BHYTPH KJlacca,

- ACTIOJIB3YET OTYETHI AJISl TeKYIIEH paboThl C yUaITUMUCS U POTUTEISAMU;

- OCYIIECTBIISIET B3aUMOJICUCTBUE C POJUTEISIMU C MOMOIIBIO IOCKH OOBSBICHUH,
AIIEKTPOHHOM NOYTHI, (popyma.

3.1.5. [enonpousBoauTens (CEKpeTaph):

- OCYIIECTBISICT BEJICHUE KHHUTU JBWKCHHS BOCHUTAHHUKOB TIOJ KOHTPOJEM
KOOPAMHATOPA;

- nmpou3BoAUT (GopMUpoBaHME ©0a3bl JAaHHBIX BHYTPEHHHUX 3JIEKTPOHHBIX
JIOKYMEHTOB MO KOHTPOJIEM KOOPAWHATOPA;

- OCYUIECTBIISIET BEJICHUE JIMYHBIX JIEJI COTPYIHUKOB Y UpEXKICHUS;

- OCYULIECTBIISIET BEJICHUE 3JIEKTPOHHBIX JIMYHBIX JI€J] YUALIUXCSI U POIUTEIIEH.
3.1.6. Monepatops! Gpopyma:

- CIEJAT 32 aKTUBHOCTHIO (hOpyMa, YUTAIOT BCE COOOIIEHUS YIaCTHUKOB (Gopyma,
MOTYT KOMMEHTHpPOBaTh HMX CBOMMHU COOOILEHUSMU B COOTBETCTBHUM C TEMOM
hopyma;

- YAQISIIOT COOOIIEHHUS, COIeprKallie Tpyoyro Wik HePOpMaJIbHYIO JIEKCUKY, JTUOO
BBICKA3bIBaHUS, OOMKAIOIME KOrO-TU00 U3 YYaCTHUKOB (hopyMa.

3.1.7. TlpeacraButenb pPOIUTEIBCKOTO KOMHUTETa IJii OOECHEYEHHUs CBS3EH C
pOIUTENSIMH —  OCYIIECTBISIET CBsi3b  KoopauHaTopa «CeTeBoit  ropof.
OO6pazoBaHue» C POAUTEISIMHU.

3.2. KagpoBeiii  coctaB pabotHnkoB ACY «CereBoii ropon. OOpa3oBaHue»
pacrnpeensercs ClIeIyomuM 00pa3oMm:

No HasBaHue nomKHOCTH KomnngecTBO yes.



Oobs13aTesibHBIEC KAAPbI

1.  Koopaunatop «CerteBoii ropoj. 1
OO6pazoBaHue»
2.  CeTreBo# CUCTEMHBIN aIMUHUCTPATOP 1
3. CereBble yunTens Bce yuutens
4.  |CereBbl€ KJIACCHBIE PyKOBOAUTEIN Bce KJIACCHBIE
PYKOBOIHUTENU
5. Mogepatopsr popyma 1

JIOTIOJTHUTEIbHbIE KAIPhI
6. Cekperaph U CHCIHAINACT MO Kajapam 1

7. HpCI[CTaBI/ITGHL POAUTCIIBCKOT'O KOMUTCTA 1
JJIs1 oOecreueHus CBI3ei ¢ POOUTEILIMUA

3.3. Bee mommkHocTH miisi obecnieuenust vcnoib3oBanus AUC «CereBoil Topo.
OOpazoBaHue» SBISIOTCS BHYTPEHHUMH M YTBEPXKIAIOTCS MPUKA30M  TIO
VYupexaenuto. TpynoBble OTHOLICHUS, COOTBETCTBYIOIIHUE ASTUM JOJIKHOCTSIM,
pPEryaupyloTcsi BHYTPEHHUMHU JOKYMEHTaMH (MIpUKa3aMd M JOJKHOCTHBIMU
uHCTpyKIusiMu). Hasnauenue Ha moipkHOCTh B mpoekTte AUC «CeteBoit ropo.
OO6pazoBaHue» He 0CBOOOXKAAeT pAOOTHUKOB OT UX IMOBCEIHEBHBIX 00S3aHHOCTEH,
OTIPEJICIICHHBIX B yU€OHOM IIJIaHE U BBEJECHHBIMH JOJKHOCTHBIMH UHCTPYKITUSIMU.
Takue ocBOOOXKIAEHUS MOTYT OBITh OCYIIECTBIICHBI MO KEJIAHUIO PAaOOTHHKA U B
cooTBeTCTBUM C TpynoBeM Kogekcom PO.

3.4. 3amuch 0 Ha3HauyeHWH Ha JomKHOCTH B mpoekte ANC «CereBoli TOpPOSI.
OO6pazoBanue» B TPYJOBOM KHMKKE HE OCYIIECTBIISCTCS.

4. Hopsanok ucnosb3zoBanusi AUC «CereBoii ropoa. O0pazoBanue»

4.1. O6mee ynpaBiaeHue paboroiti B CereBoM TOpojAe B YUpexIAeHUU
OCYUIECTBIISIETCS AUPEKTOPOM ILKOJIBI.

4.2. HenocpeACTBEHHOE PYKOBOACTBO  paboOTaMH, KOTOpbIE CBS3aHBI C
yhnpaBiieHreM, oocnyxkuBanueM u noanepxkoit cucreMbl AC «CeteBoit ropos.
OOpazoBanue» (BKIOYas BCE MOAYIW M (DYHKIIMM CHUCTEMBI), B YUpEXKICHUH
ocymiecTBisieT koopauHatop AUC «CeteBoit ropoa. ObpazoBaHue».

KoopanHaTtop COBMECTHO C JUPEKTOPOM Y UPEKACHUS:

-OIPEACIISIOT COCTAaB UCTIONHUTENEH 00s3atenbHbX padboT B AUC «CeteBoit Topo.
Oo6pazoBaHue» (PyKOBOJAIINX, TEIarOTUYECKUX PAOOTHUKOB, POJIUTENCH );
-TUTAHUPYIOT, OPTaHU3YIOT YCIIOBUS JJ1sl paOOThI UCTIOJIHUTEIICH;

-KOHTPOJMPYIOT ycnoBusa ocyuiectBiaeHuss padbor B AMC «CereBodt ropo.
OO6pazoBanuey, onpeneneHHbIX 3TUM [lonoxenunem;

Koopaunarop n1m4Ho:

- OTBEYaeT 3a COOJIIOJICHHE CPOKOB BBINOJHEHUS pabOT W OpraHU3ALMU
OTYETHOCTH YYaCTHUKaM y4eOHO-BOCITUTATEIBHOIO MPOIlecca;

- OTYMTBHIBACTCA TIEpPe]l Y4YaCTHUKAMHU Y4eOHO-BOCIUTATEIBLHOTO IMpoIecca o
coctosinuu uctnonb3oBanus cucteMbl AUC «CeteBoii ropoa. OOpa3zoBaHue.

4.3. PaboThl, KOTOpHIE CBsI3aHBI C oOOecredeHneM OecrepeOoiHON paboThl B
cucteMe U paboThl, KOTOPHIE CBSI3aHbI C OOecriedyeHrneM 0e30MacHOCTH Ha YPOBHE
YUPEKJICHHUS], BBITIOJIHSIET CETEBOM CUCTEMHBIN aAMUHUCTPATOP.



4.4. ExxemneBHbIE PaOOTHI 1O 3aMOIHEHUIO, BBEICHHUIO WH(OOPMAITUHU U TIOAICPKKE
paboThl MO/YJE CUCTEMBI, COCTABJIEHUU OTYETOB BBIMOIHSIOT CETEBbIC YUUTENS U
KJIACCHBIE PYKOBOIUTEIIH.

4.5. Koopaunatop AUC «CeteBoit ropoa. O6pazoBanue» coBMecTHO ¢ CeTeBbIMU
KJIACCHBIMU PYKOBOUTEISIMU:

-TOTOBSIT OTYETHl W JIPyrhe MaTepualbl JJid OrJallleHus] y4acTHUKaM Y4eOHO-
BOCITUTATEIBHOTO MPOIIECCa;

-TOTOBSIT MPE/JIOKEHUS JJIS TIOJKIIFOUCHUSI HOBBIX BO3MOYKHOCTEH CUCTEMBI,
-HaOJI0IA0T 32 pabOTON B CHCTEME YUHUTENEH U POTUTEICH.

4.6. Mopepatopsl popyma AVC «CeteBoii ropoa. OOpa3zoBaHue»:

- CJIeMIAT 32 aKTUBHOCTHIO (hOpyMa, YUTAIOT BCE COOOIIEHUSI YYACTHUKOB (popymMma,
MOTYT KOMMEHTHPOBATh WX CBOMMHU COOOIICHUSIMH, B COOTBETCTBHHM C TEMOU
dopyma;

- YAQISIOT COOOIICHMSI, COJIEprKallue TpyOyt0 UM HEHOPMATUBHYIO JIEKCUKY, JINOO
BBICKA3bIBaHUS, OOMKAIOIIME KOTO-TH00 U3 YYaCTHUKOB (hopyMma.

4.7. 3anpeTuTh peIaKTUPOBATh TEKYIIHUE OIIEHKH U MOCEIIAeMOCTh 10 MPOILIECTBUU
10 nuei.

4.8. 3anpeTuTh peAaKTUPOBATh UTOTOBBIE OTMETKH 10 TIPOIIECTBUU 5 JTHEH.

4.9. 3ampeTuTh PEeNaKTUPOBATH BHICTABICHHE TEKYIIMX M HTOTOBBIX OTMETOK
BIriepe Ha 1 geHs u 6osee.

4.10. lupexTop YupexaeHus OTYUTHIBACTCS O XOJ€ U pe3ysbTaTtax padoThl mepes
opraHamu OOILIECTBEHHOI'O CaMOYIpaBJIeHUs! YUpeKIeHUs U, IPU HEOOXOJUMOCTH,
nepes ynpaBjieHHeM 00pa30BaHUs B YCTAHOBJICHHBIE UMU CPOKH.
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